	No : __________    墊  款  請  償  單

VOUCHER FOR REIMBURSEMENT

DISTRICT 67  2004-2005

	
	
	
	

	Date of request: ________/_______/______
	Paid By: Cash or Wire Transfer

	Event/Activity: _______________________
	Sponsored by: __________________

	Full Name: __________________________
	Title: _________________________

	Account Number: _____________________________________________________

	District Governor’s Approval: ____________________Date___________________

	
	(Signature)
	

	Type of Expense
	Amount
	Description
	Budget Line
Item No.

	Postage
	$__________
	__________________________
	_________

	Promotion/Ad. etc
	$__________
	__________________________
	_________

	Supplies
	$__________
	__________________________
	_________

	Copier
	$__________
	__________________________
	_________

	Printing
	$__________
	__________________________
	_________

	Typesetting
	$__________
	__________________________
	_________

	Room Rental
	$__________
	__________________________
	_________

	Equipment Renting
	$__________
	__________________________
	_________

	Travel
	$__________
	__________________________
	_________

	Others
	$__________
	__________________________
	_________

	
	
	
	

	Total
	$            
	Date Paid: _______/________/ _________

	
	
	

	Please use this Voucher to claim for reimbursement of any expense:

	
	1.
	Return this form with attached receipts to the District Treasurer (address below),

	
	2.
	Then the expenses will be categorized and forwarded to The District Governor for approval.

	
	3.
	Reimbursement claims should be made within 30days of incurring the expense.

	
	
	Reimbursement by District will be made within 30 days after receipt of an authorized reimbursement request based on the availability of funds.

	
	
	
	
	

	
	Please return this voucher with attached receipts to:
District Treasurer: 謝碧容   (C)0932-120-940 


