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Tools Tor success

I LUTRIERL A B RIS ITIGE
1205  Catalog ... up to 4 copies 352 Note Cards...(Set of 25)
Each additional copy

B30 Robert's Rules of Order Newly Revised
1m Distinguished Club Program/

Club Success Plan 210C  Club Constitution and Bylaws

a3 L #8 www.toastmasters.org/shopR] 58
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CLUB AND OFFICER INFORMATION FORM

Please type or print clearly

Club Number: District Number:

Club Name:*

Contact Information:
Club Phone Contact:

Club E-Mail:

Club Web Site:

Please check the box that best describes your Club:
[J 1. Community Club [J 6. College Club
[] 2. Company Club [ 7. Church Club
[J 3. Government Agency [J 8. Advanced Toastmasters
[J 4. Military Club
[ 5. Correctional Institution

List sponsoring company /governing agency/school, etc. (if applicable):

Club Meeting Information:

Meeting Time:

Meeting Day:
Club Meeting Place:
Facility:

(if applicable)
Address:

City: * State/Province¥

Country: Postal Code:

Is your club:
[J Open to all interested persons [O]
[J Open only to members of a specific organization or group [G]

[1 9. Other Institution or Specialized Club

Minimum Officer Requirements: Clubs must report at least a president,
one vice president, and a secretary or secretary/ treasurer, and these
offices must be held by three different individuals.

*|f the club name and/or location is different than what is recorded at
WHQ, the information on this form serves as a resolution to the club’s
Constitution and Bylaws and the records at WHQ will be updated.

Term of Office (check only one box and fill in year)
[J Annual (July 1, to June 30, )

[J Semiannual (July 1 to December 31, ) [0 Semiannual (January 1 to June 30, )

NOTE : Toastmasters International’s Club Constitution and Bylaws state club officer terms must conform to the above schedule. Only those clubs that

meet weekly may elect officers for semiannual terms.

If your club has an address for officer information, please indicate that address below. If no address is filled in, each officer’'s home address will be used.

Address:
City: State/Province:
Country: Postal Code:
PRESIDENT: Member No.:
Home Phone Business Phone
Fax No. E-mail Address
VICE PRESIDENT EDUCATION: Member No.:
Home Phone Business Phone
Fax No. E-mail Address
VICE PRESIDENT MEMBERSHIP: Member No.:
Home Phone Business Phone
Fax No. E-mail Address
VICE PRESIDENT PUBLIC RELATIONS: Member No.:
Home Phone Business Phone
Fax No. E-mail Address
SECRETARY: Member No.:
Home Phone Business Phone
Fax No. E-mail Address
TREASURER: Member No.:
Home Phone Business Phone
Fax No. E-mail Address
SERGEANT AT ARMS: Member No.:
Home Phone Business Phone
Fax No. E-mail Address
SEND WHQ COPY TO : TOASTMASTERS INTERNATIONAL, Officer Lists
P.O. Box 9052, Mission Viejo, CA 92690 USA. Or FAX it to: 949-858-1207.
SIGNATURE

You can enter the information online by visitingwww.toastmasters.org.

Send by one method only; please do not send duplicates.

18 nzsmEsm

Copy Distribution: WHQ  District Governor  Club

FORM NO. 30 REV. 6/07
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=8jisthaal el

T R Eottar A TR E R B AR T

2R (President) : g E2EEGTIREHTHET &
ERBEEFEEE - flg/MEETIE . oS NE
MG GRRTIAR - oHE TR 0 G &
FlErtme - LB B FLUES T (5 &  (Distin-
guished Club) FYETZ - effErhAEHEE (CC) » HAUE
#E (AC) T#HEESR (CL) kEREES (AL) F447
REEEEEEERTIEE - JEETEEEEA
BEE - RESGZIMHERGHEETTH X
BEBARES GHE R - o2 IR KT « BIRE
GRARESGIIEZAEFTIHERTE - B EBHT
TTEUES » LIRS EEGMERLHE - ofRiFHE

MERIEFREHHE - s HBAERNTREGEH -

EEHEFEHUTEETTRHEEREA - M@
BRE o HRERIEAER o 0 MR - EREEAGR
PR E - B RHEE T IE © off & & HERSFAML HERS

R o oHEEREZEIBGINECL LN - o TG

B E R - oA G EMEETZTER

£5% - oxtam " 5EHI 5> ) (Distinguished Club) 518 &
B - oRIGHAEGNREARG - o5 I (
FA#RZ] ) (Moments of Truth) HJZEH -

BIfEEE (Immediate Past President) : Zj&Ess @it
e BRIEEHEH - TRHREAZET  BIEE (
GHEIIE#E) (Club Success Plan) » #8753 & FHUK
Byt H 43 & (Distinguished Club) «

HEEIEE (Vice President Education) : #i &7 &g
M7 BENEEEREEIREEE - BEIGER
EEXN G RVEESE - FREERREGES M)
FHHTEAY - PIgI/MEETIE - £ gri =M
B B IR WAE LR CRATHET IR - o
HEHRE g BE—FNIERREEE (CC)
gfer o WARIEE ZHEEE - o LB AUERE BE—FE N
B EAEEE (ACB) %45 - ZHERE S RE#HE
R EREEE (ACS) BUSE—H AN - «ZHiga
E—FERNEERREEE (CL) &40 ZHFREEE
(CL) USSR S REEE (ALB) 447 - «EIEETE
EUSSRETHER - § B AGRE ROIgRAIAH N
B EEG MO GEE - oMY BIRIR—fE
Hgk (mentor) - «FRAMAFEHAEEFVITEAEG Y
o SIME R - ofE[EI (regional) KR
MY GHREE - SIHEREGER S GBI - o
FEHIE EER A - o BRI N - (& RIS
TAE . ofRIRFTHEAGRE—ROIGMANERZ
BRI (i g EG g TIE » BRI E /)
WA - HEEEVEFHTEER (KIg
¥251) (Successful Club Series) B { BB =521 )
(Evaluate to Motivate) + ( EF#E#Z] ) (Moments of
Truth) + (Hr& B8 ) (Mentoring) J (FHHEE)
(Finding New Members for Your Club) - eEi & EF
REHHIRE - oAERN (IFETHGHRE) #4
WE R G RIARERETHER « oHRIFFIFAE TR
Blg -

B ERHFMm 19
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2ZEEIZR(Vice President Membership) : & S5I&
EESGHIHPAESE= - fIgsMEETIE : TR
HemREsE HETA—FEENEE - §BAHE
RPN EEREELTHES A - 3T
WES g R FAENE BRELF  FEERE KA
o FHEEEXRE YR WEGENEIRE - FRIER
BT RE - oAYEE BHAHERE » FHULMAE
WA GHFER - ofEFEEARE  WYEUINGE -

HEFEAGHHERETUHER - 209 TZAgE# -

SN A G R 7 AR - ok N &S
ZHREA - ZHHEIINE - PIEREETE © oftfy
REMFREEFERF - oMEREFFREAE 5EE

GRS TEREIHE R - BERKHAFRIEREF

R T AATRE R TRRTAGHES - B
DAGHAEEBAGEER - AEWEEH - LK
A PR TR R AT

NEFEIE R (Vice President Public Relations) : /A BIE!
FRESGHETFAEEN - flgsMEETIE : omE
WEREEEEY - BHEL T KRG - HEREE
AHETAE - oSMAEITEEGGHE - SIHMEE
BIEE) - e NIMIE G EIN GBI - ofFIE
S SRR ZHERIEA - ZHEE N - (I RS T
TE: oEMARIBMINEE LETH - o AEHEA -
R B NIKE -

WER (Secretary) : RAFMAHENE -

20 wEEBBER

BATER (Treasurer) : M RAES G BAIES S - f
HMERETAE - otz —MH AR HELTIITERER
GREEGE - oRTHIAKI AR ERRITHEF -
W8H15H %28 15 H AL & &4 EHIE (dues state-
ment) FAG K - oMEGHE - WI0A1HK4A1HATE
RHEFMAG - BEBRIGESTE WY RMENGE -
WEHEEBAGHES LGB 48/ TR
M - o IFEOE - BHER - =MH (10H15H ~
1H15H ~ 4H15H ~ TH15H )R H I BESE M B -
RHIEHLIHFER: - 2NN EHTEEG T - o2
IO T A B R A BRI AR - o R R S i e e R
B o ZHERIEGE - FIgREETLE : o2 Hga
AEHESLEE - oEfiflE U KRR eEEH -
EFE B NORE -

EER (Sergeant At Arms) : I EA S GEEPAIE
BL - BIEsMEETE « oHEfgiiE; - RS E
MRS IEEEIE » BROIGBRERMEERE - 2
DEYITREGEE - o2 NHhE AR T BRI I4H -
ERHE SRR o o PRI E - flghs
BETAE : o BB GHT+ S LHEITF &5 - ofEE
HEERUEN - FIEEMT TR E B 5E - H
mESk  EER  HEMEEREE  WERLE - o
FEBRRE  WZHREHEEG BRI - BHHRERK
HMzRHRESE  HEMMETREERE - «&flgaSE
BRI PR AR - offiE Gk BB - o

s
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DESENMRAIES]

£\ GRS BT -
/]

Z=72(Constitution)

RS R R G HA GIU R S W
R EEH IS A RS -

#BAlI(Bylaws)

7 G AR R AR AR B BT - A MEARIRE
AL ARHRAR AR E AR > E R SCEBIYECK
DA LUEE R AR - RIBARISE-CRAE - MRIA

K= — g BRERBREERT - 2 gMAlETLA
DIEmESE Lo Ua st R g - HRREHETRE
REZERBEEEZEE - 2E4H  SHHEEg RN
Tt Bl B w] AR BB DUARTF-HATHT (RSB EA %R )
(Resolution) EEEEMFRMEG - FHERINA] LUF
DU FEE 2% % T« clubbylaws@toastmasters.org

B ERHFMm 21
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TOASTMASTERS

INTERNATIONAL®

Rancho Santa Margarita, California

Please Print or Type

WHEREAS the

RESOLUTION

Club Number
District

Toastmasters club of

, Club No. District

City State

has found it advisable to change the name (location) of the club appearing above because

WHEREAS on the day of

by at least a two-thirds vote of members

present and voting at a meeting at which a quorum was present, the club has taken necessary action to notify Toastmasters

International of the change: Therefore be it RESOLVED that from this date henceforth, the club previously identified as the

Toastmasters club shall be known as the

Toastmasters club of

City

On

Date

You can obtain a reissue charter bearing this change if
desired at a cost of $7.00. (Check one)

[J Enclosed is my check or money order for $7.00

[J Please charge: MasterCard VISA AMEX Discover (circLe one)

Credit Card #

Signed

Expiration Date

Signature

State Country
[ President [ Secretary
Name
Address
City State/Province
Country Zip

New Meeting Information
Club Information:

Club Name

Club Number District No.

Contact phone number ( )

Meets: Weekly [J 1st & 3rd [ 2nd & 4th [J

Other

Day Time AM

Club Web Site:

PM

Club E-mail:

Meeting Place:

Name

Address

City

State/Province Zip

Please check the box which best describes your club, and provide the
additional information requested:

[J 1. Community Club

o oo o oo oo™

2.

3.

. Military Club

. College Club

. Other Institution or Specialized Club

Company Club

Name of company & division (IF APPLICABLE)

Government Agency

Level of government & name of agency

Branch

. Correctional Institution

Name and type

School

. Church Club

Denomination

. Advanced Toastmasters

Requirements

Explain

Is your club:

[J Open to all interested persons [O]

[J Open only to members of a specific organization or group [C]

P.O. Box 9052, Mission Viejo, CA 92690 « (949) 858-8255 « Fax: (949) 858-1207

27 W BT

e
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Active member HEEEE . . ... ... ... ... 8,9
Address Change, Officerfpal itk & . ... ... .. 7,9
Attendance, Meeting &% . ... ... .. .. .... 7
Bylaws, Amending Your ClubfEIES&4MA]. . ... .. 21
Bylaws, Obtaining copy of your Club's ZE /A& 40H] . 9
Calendar/ChecklistTH/E/REE ............. 13
Club Officer Information Form4 &aiERE . . ... 18
Club Officer Trainingsr &esafalas . . .. .. .. ... .. 7
Club Officers, Standards of Other & MRS ER] . 19
Club Success PlanfI&wstsE ... ... ... .. 10
Constitution, Amending your Club/r @& EET. ... 21
Constitution, ClubZF &&=, ... ... ......... 9, 21
Correspondencerlff . . ... . 8
Distinguished Club Program{@#H o &@sts . .. ... .. 10
Dues, Collecting®@ &g &E. . ... ... ... ... ..... 7
Elections, Club Officer 7 &rpapaedd . ... ... ... 8
Executive Committee Meetingsi{TRE @ &% ... 6, 10
Goals, Setting BEEHE . .. oo 12
Immediate Past President, Standards for

BIESEREER . ... ... 19
LeadershipfB2 . . .. ... ... .. . . 12
Leadership Opportunities Beyond Club

SeLEEKE 12
Location, Change of Meeting {f &t B . . . .. . . 22

Membership Applications, Submitting A & HFFEREE . 7

Membership Report, Semiannual 3+ & & £85; 5 . 8
Minutes, Recording and Reading & &kl =3 . ... 9
Mission of the Toastmasters Club% &HIER . . . . . . . 3
Mission of Toastmasters International

BUFSEBERITS .. ..o 3
New Officers, Reporting #rifaf G BEfEH. .. .. ... .. 8
Officer Changesipifi BB . . ... ... ... . ... 8
Planningf#:T5tE ... .. 12
President, Standards for&@ ERFSER] . .. .. ... .. 19

Promise, A Toastmaster's& EFJ&ZE . . ... ....... 4
Recognizing AchievementZ=HEEE .. ... .. ... .. 12
Resolution FormissFEA KT ... ... ... ... 8, 22
Standards, Summary of FEESERIEE, . ... ... 7
Roster, Membership®@ B4 ... .............. 7
Secretary, Standards forfhE ERFSER]. ... ... ... 6
Sergeant at Arms, Standards forZBFERFEER] ... 22
Supplies, Purchasing Club&#HMETE . ... ... ... 8
The Toastmaster Magazine (EIfSE#A) &F ... 7,8
Time, Change of Meetingff| & efEAEH. . ... ... .. 22
Club Officer Training/r @& . .. .. ... ... .. 7
Treasurer, Standards for BB EREER] ... ... .. 20
Vice President Education, Standards for
HERIGERBER .. ... 19
Vice President Membership, Standards for
GERIGRERBERN ... 20
Vice President Public Relations, Standards for
ARRIGERBERN ... 20

WEEREFM 23
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