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APPLICATION TO ORGANIZE A TOASTMASTERS CLUB

‘Sond complotod forms and money
2162 royo Vit Rancho Sata rgarts, CA 488 USA
PO Box 0052 Mision Vi CA 0269 USA - 040) 856:255. FAX (49) 3581207

‘The undersigned applicant club, operating provisionally as a Toastmasters club since

hereby applies for membership in Toastmasters International in accordance with Article Il Section 3,
of the Atticles of Incorporation and Bylaws of Toastmasters International and requests permission to organize
a Toastmasters club in: City State/Province
Country Date

10 understood that such permission when granted wil ive this group the right to use the name,
procedures and materials of Toastmasters International as a provisional club for four (4) months from the date
received by World Headquarters.

Itis agreed that the right to use the Toastmasters emblem, the name Toastmaster or Toastmasters shall
be conditioned upon permission for such use being granted by Toastmasters International; such use shall be
discontinued if Charter is not granted, or if applicant club shall be required to do so at any time in the future
for cause by Toastmasters International.

In order to qualify for a charter, a club must have a minimum of 20 members, 17 of which cannot
belong to another Toastmasters club.*

All Toastmasters clubs must meet the following minimum requirements: meet at least twielve (12) times
per year; have members give oral speeches and give and receive oral evaluations; and give members the
opportunity to develop and practice leadership skills.

Membership in a Toastmasters club is by invitation only, and is subject t0 a vote by the members of the
club. No person shall be excluded from membership in a Toastmasters club, and no member shall be deliber-
ately discriminated against, in the conduct of official Toastmasters programs, because of age (except those
persons under 18 years of age), race, color, creed, gender, national or ethnic origin, sexual orientation, or
physical or mental disability, so long as the individual, through his or her own efforts, is able to participate in
the program.

1 granted, the Charter and membership may be revoked by Toastmasters International for cause- including,
but not restricted to: Conduct unbecoming a Toastmasters club; failure to remain in good standing with
Toastmasters International; or abandonment of the Charter and membership by applicant club.

As club correspondent and on behalf of the applicant club, I agree to the terms and conditions listed above,

signed, Date

Please type or print the following information:
Comespondent’s Name
Address

Phone

E-mail

Sponsoring Organization (if applicable)
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[image: image2.jpg]PAYMENT:
Charter Fee of US $125.00 is not refundable or transferrable. Clubs meeting in the state of California must
include sales tax of 7.75% for a total of $134.69.

[ Charter Fee included with application.
[ Charter Fee to be submitted within 30 days. (Kit il not be sent without fee.)

[ Charter Fee to be submitted with per capita dues, service charge, and charter application forms.
(Kit will not be sent without fee.)

[ Check [ Credit Cad ~ MC  Visa  American Express  Discover  (CIRCLE ONE)

No. Exp. Date
Signature
MEMBERS HIP CATEGORY: i
[ Community Club [ Chinese
[ Company Club [ English
Name [ French
[ Advanced Club [ German
[ Other [ Japanese
Specify [ Spanish

[ Visually Impaired

If you know you will need fewer than 20 New Member Kits,
‘please specify quantity you think you will need. Twenty kit
‘maximum if only submitting charter fee.

‘SPONSORING CLUB (up 10 two):
‘This is an existing Toastmasters club that assists in the formation of the applicant club.

Club No. Club No.

INDIVIDUAL TOASTMASTER SPONSORS [up to two):
These are individuals who assist in the formation of the club before charter is granted.

Name Home Club No.

Name Home Club No.

DISTRICT INFORMATION

INDIVIDUAL TOASTMASTER MENTORS (up to two): Assigned by the District Governor
These are individuals who assist the club for at least six months after charter is granted.

Name Home Club No.

Name Home Club No.

n Area

New Club Alignment: Div

“Except in the case of advanced clubs where dual membership is a prerequisite. For further details regarding the requirements for
advanced clubs, please contact your District Govemor or World Headguarters
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ONew
O Reinstated (oreak in membership)

O Reneviing (1o break in membership) District Number:

Obual
O Transfer from club number /name.

Montn/ ear dones: [ | / (I

Club Name: ciy:

CLTTTTTT wombers oo

LAST NAME / SURNAME / FAMILY NAME:

e

P T T T R S S EY NI
‘OTHER ADDRESS INFO (FLOOR NUMBER, BUILDING NUMBER, MAIL STOP):

N = oms
200 o cone:
TN T T T T T T T T T T Y B ‘ O English O Chinese (Simpiified)
P O Frnen O Gaman
‘ O Spanish O PDF on CD
A ) F5e-) R
O Chase asions)_ HEEER BT

] Please do not send promotions to ma from Toasimasters Interatonals partners.

New Member Fee US.$2000 §
Paid only by new members. Covers costs of the New Member Kit and processing.

Membership Dues s
California clubs add 8.75% sales tax ($1.75) s
Dues are not rtundable or transferable. Towl $

Check / Postal Money Order  No._______ Amount$
Credit Card (] Visa (] MasterCard (] AMEX (] Discover Card No. Exp.Date
Name as it appears on Credit Card (pease prin)
Signature

PLEASE READ AND COMPLETE THE OTHER S0
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Submitted by

GLUB NAME WHQ USE ONLY

Toastmasters Club of Charter No. District
CITY & STATE/PROVINGE COUNTRY

In compliance with the provisions of the Bylaws of Toastmasters International, we the undersigned president and
secretary of the above-named club, hereby certify that on this date the membership of this club is shown below, and
that there is due Toastmasters International the amount shown in item 7 below.

Note: Minimum requirement for the issuance of a charter is 20 members (17 of whom cannot belong to another
club, except in the case of advanced clubs where dual membership is a prerequisite).

1. Charter fee of $125 (if not previously paid) $125
2. Total number of new members listed on form #3

(How many need new member kits?) @ $20
3. Total dual members (How many need new member kits?) @ $20

Total reinstated members (How many need new member kits?) @ $20

Total transfer members (How many need new member kits?) @ $20

(Transfer members must be active in an existing club in order to be considered a transfer member.)
4. Total dollar amount for lines 1-3
5. California clubs add 8.75% sales tax: Line 4 x .0875

6. Total number of members paid
$27.00 if districted
$21.00 if undistricted

7. Total amount enclosed: Add lines 4,5 and 6

Method of Payment

Check / Postal Money Order (Us. Funds drawn on a UsS. bank, payable to Toastmasters International)

Number Amount $

Credit Card [OvisA [OMasterCard [JAMEX [ Discover

Card Number Expiration Date

Name as it appears on Credit Card

PLEASE PRINT
Signature

NOTE: Pursuant to the Bylaws of Toastmasters International, Toastmasters clubs are required to remit membership payments semiannually in April and October. At the
next reporting period (April or October), the dub will be required to submit a prorated membership payment for the period beginning with the end of the initial six
months payment to either March 31 or September 30, whichever occurs first. Forms for this report will be sent to the dlub by World Headquarters.

If only the charter fee has been paid, remittance must be made for item 6 above when application forms are submitted. The charter kit which is provided upon receipt
of the charter fee, contains new member kits for 20 members. Kits for additional members over 20 are provided only upon submission of the dues and service charge
payments and all charter forms.

Membership dues for a new club’s charter members are not prorated.

Signed Signed

PRESIDENT SEGRETARY

Date Date

How to Build a Toastmasters Club 17




[image: image5.jpg]By my signature below, | agree to the terms of A Toastmaster’s Promise, and the Indemnification and Release stated below,
and certify that | am 18 years of age or older, in compliance with the Toastmasters International Club Constitution.

SIGNED:

APPLICANT

By my signature below, | certify that this individual has joined the Toastmasters club identified above. As a club, we will ensure
that this member receives proper orientation and mentoring.

SIGNED: In order for this application to be
el valid both signatures are required.

* Dues are not refundable or transferable.

A Toastmaster’s Promise
As a member of Toastmasters International and my club, I promise to:
» Attend club meetings regularly

» Prepare all of my speech and leadership projects to the best of my ability, basing them on projects in the Competent
Communication, Advanced Communication or Competent Leadership manuals

» Prepare for and fulfill meeting assignments

» Provide fellow members with helpful, constructive evaluations

» Help the club maintain the positive, friendly environment necessary for all members to learn and grow
» Serve my club as an officer when called upon to do so

» Treat my fellow club members and our guests with respect and courtesy

» Bring guests to club meetings so they can see the benefits Toastmasters membership offers

» Adhere to the guidelines and rules for all Toastmasters educational and recognition programs

» Maintain honest and highly ethical standards during the conduct of all Toastmasters activities

Member’s Agreement and Release

Consistent with my desire to take personal responsibility for my conduct, individually and as a member of a Toastmasters
club, T agree to abide by the principles contained in “A Toastmaster’s Promise” and the governing documents and policies of
Toastmasters International and my club. I will refrain from any form of discrimination, harassment, derogatory, illegal, or
unethical conduct, and I understand that if I engage in such conduct, I may be responsible to reimburse Toastmasters
International, my club or other clubs, or other individuals involved with Toastmasters, for any damages, losses, or costs result-
ing from my conduct. Understanding that Toastmasters programs are conducted by volunteers who cannot be effectively
screened or supervised by Toastmasters International or its clubs, I release and discharge Toastmasters International, its clubs,
governing bodies, and representatives from any liability for the intentional or negligent acts or omissions of any member or
officer of my club or other clubs, or any officer of Toastmasters International.

By submitting this application, I agree to the collection, use and processing of the personal information I provide to Toast-
masters in this Membership Application for the purposes of organization administration, payment of my dues, and inclusion
of my contact information in a members’ directory that will be distributed to members and employees of Toastmasters. By sub-
mitting my personal information to Toastmasters, I also agree that my information may be accessed and used by Toastmasters
and its employees and agents, and will be transferred to countries that are not regarded as having adequate data protection,
including to Toastmasters’ headquarters in the United States. I agree to notify addresschanges@toastmasters.org of any change
to my personal information, including making any requests to check, delete or correct my personal information, so that it is accurate
and current. T understand that the majority of the data requested in this application is necessary for administrative and plan-
ning purposes, and that the failure to provide this information may prevent my application from being properly processed or
inclusion of my contact information in the members’ directory.

CLUB OFFICER - Please keep a copy for your club’s records.
If mailing, send to: New Clubs, Toastmasters International, P.O. Box 9052, Mission Viejo, CA 92690 USA.
If faxing, send to: 949-858-1207. NOTE: Please submit information via one method only to avoid duplication.
This form must accompany all charter documents.

Form 400C
Rev. 4/2009
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Club No. District No.

Term of Office (check only one box and fill in year)
O Annual (july 1, to June 30, ) O Semiannual (July 1 to December 31,
{9 Semiannual (January 1 to June 30, )

NOTE: Toastmasters International’s Club Constitution and Bylaws state club officer terms must conform to
the above schedule. Only those clubs that meet weekly may elect officers for semiannual terms.

Minimum Officer Requirements: Clubs must report at least a president, one vice president, and a secretary or
secretary/treasurer, and these offices must be held by three different individuals.

PRESIDENT VICE PRESIDENT EDUCATION
Name Name
Member No. Member No.

VICE PRESIDENT MEMBERSHIP VICE PRESIDENT
PUBLIC RELATIONS

Name

Name
Member No.

Member No.
SECRETARY

TREASURER
Name

Name
Member No.

Member No.

SERGEANT AT ARMS
[77 Check this box if all

Name members mailing addresses
are the same

Member No.





[image: image7.jpg]Please type or print clearly
Club Numby

District Number

Club Name:

Contact Information:

Club Phone Contact:

Club E-mail:

Club Web Site:

Club Meeting Information:

Meeting Day Meeting Time:
Club Meeting Place:

Facility (if applicable):

Address:

City: State/Province:
Country: Postal Code:

Please check the box that best describes your club:
{3 1. Community Club
0 2. Company Club
{3 3. Government Agency
0 4. Military Club
{3 5. Correctional Institution
13 6. College Club
0 7. Church Club
3 8. Advanced Toastmasters
9. Other Institution or Specialized Club

List sponsoring company/governing agency/school, etc. (if applicable):

Is your club:

{9 Open to all interested persons [0] 1 Open only to members of a specific organization or group [G]

Group Exemption Authorization

Return with Charter Application Forms (US clubs only) to: TOASTMASTERS INTERNATIONAL
You are authorized to include the Toastmasters club of:

in the application for group exemption filed with the Internal Revenue Service.

Signed, Date

5
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Member Clubs of Toastmasters International

[Revised Augus1 1994)

CERTIFICATE oF CLUB ADOPTION

‘T UNDERSIGNED, being the validly elected and duly acting President and Secretary of the

__ Toastmasters club of _ . do hereby certfy that on

the _ day of _ .

. this club adopted and agreed

10 be bound by the terms of this Constitution, effective upon the date that Toastmasters International issues a
Charter to this club, by the vote of at least a majority of the active individual members of this club present

and voting at a duly called and noticed club business meeting at which a quorum was at all Limes present.

CLUB PRESIDENT

CLUE SECRETARY

Article
Misslon and Purposes:

‘The mission of a Toastmasters club s to provids a
‘mutually supportive and posiive lsarming,
environment in which svery individual member
has the opportuniy to develop oral communica-
tion and leadership skills, which in turn foster
selfcontidence and personal growih.

I order to carry out this mission, this
club shall:

1. Help ts ndividual membars improve thair
abilties to communicate sfectvely;

2. Provids for it Individual members’ Instrc-
tons, educational materials and opprtunities
which vill giva them skl and experiznce in
the preparation and delvery of spaeches;

3. Encourage is Individual members (0 t2ad and.
o isten analyticaly;

4. Provids for s Individual members” fair and
constructive svaluation of thelr efforts taward
seltmprovement;

5. Increase it Individual members’ knowledgs of
the rules of parliamentary procedure and their
skilsin conducting mestings and particpating
in group discussions;

6. Afford loadership tralning for ts ndividual
members; and

7. Provide opportunities and encouragement for
its individual members to appear bafore aud-
encas and to express their thoughts creditably.

Article Il

Membership:

Sec. 1. Allindividual members o this club
shall be at lsast 1 years of age. No person shall
ba excluded from individual membership i,
or from any program or actvity of,this cub
bacause of age (except thoss persons under 15
years of age), race, color, creed, gender, national
or ethnic origin, sexual orentation, or physical
or mental disabiliy,so long as the individual,
through his or her own affort, s able ta partc-
pate in the program. Howeser, the Bylaws of this
club may provide for other restrictions on the
composition of the individual membership, 2.
to the employees of a particular company o
agency, residents of a specific community, o1
paople sharing a special Intersst.

‘Sec. 2. This club is a private association,
and membership herein shall be by invitation
only. Any individual member may sponsor an
aligibls prospective individual member, and invits
him or her to join this club, 5o long as the person
s not curtently suspendad or removed rom good.
standing with Toastmasters Iternational under

Artice [, Sec. 8, of the Bylaws of Toastmasters
International. Application for individual memmber-
ship shall be mads on the form provided by
Toastmastars International. Such applicaton,
accompanied by the iitation fee and applicable
duss, shall be returnad to the club Secrstary who
shall read it to this club.

“The applicant shal be declared elected to
individual membership upon the favorable vot2
of at laast a majeriy of the actve individual
members of this club present and voting at a
business mesting of the club membership. The
ndividual membership of this club may be
dividad into thres classifications: actve, inactive
and honorary.

Sec.3. Al active individual members shall
be eniitad to al rights and prvileges of this club,
and al individual members shal share i its
responsibiliies. These responsibilites shal
includs support of it purposes and constructive
contribution to its progeam and actviies.

Sec. 4. Inactive Individual membarship 1
providad for as follows:

@) Inactive Individual membership in this

club may be conferrad by the Exceutive

‘Committae of this club on any individual

‘member requesting an extendad absence

from club mastings, or wha wishes to main-

tain individual membership without regular
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Rrticle

Name:
‘Tha nams and location of this club shall b2 as
Set forth above In the tte o thess Bylaws. Such

name and location may be changed as providad
in Amticla VI balow.

Article Il

Membership:

Sec. 1. Subject to the nondiscrimination
requirements set orth in Saction 1 of Article 1 of
the Club Constitution, individual membership In
this club shall be resrictad t2

f no restrctions willbe placed on membership in
this club, wrie in "o restrictions” on line above )
Sec. 2. Honorary Individual membarships
in this club shall bs conferred for a term of
year(s) and otherwise as providad in the
Cub Constitution.

Article Il

Fees and Dues:

Sec. 1. Th initation fes for Individual
membership in this club shall be .
payable as providd in the Club Constitution.
(The dues collcted rom @ new individual mem-
ber in adition to the nitition fee shallinclude
the new individual member fee and per capita
payment to Tastmasters Intermational, pus any
etub dues.)

Sec. 2. Tha dues of this club for active
individual members shall be ¢ per
prson per Such dues shall be
payable in advance on o before
(elub dues shall include the amount of the
‘Tastmasters International per capita payment.)

Sec. 3. Relnstatement to Individual mem-
bership of a former individual member shall cal
for a payment of a reinstatement fe2 of
5
(The reinstatement fee s optional and, if coleced,

s etained by the club. I the club does ot charge
a reinstatement fee, pace a “0" on the line above.)
Sec. 4. The fee for an individual member
of another Toastmasters club who transfers Into
his club shall be § Other condi-

dutis, and terms as provided therein. I additon,
this club shall have as Officers

tions of transier into this club shall be as stated in
the Club Canstitution.
(The transfer fee is optional and, if olected, is
etained by the club. Ifthe club does not charge @
transfer fee, place a “0" on the line above )

Sec. 5. The duss of this club for Inactive
ndividual members shall be §

Sec. 2. The additional Officas of this club
providad in the preceding Section shall be salctad.
and have duties s followi:

per person per Such dues shall
be payable in advance on or before

(The clab may set the dues for inactve individual
members at any amount up to the amount of
dues for active individual members, provided that
nactiveindividual member dues must inciude
the per capita payment required of thi clab to
Toastmasters International attributabl fo such.
nactive individual member, as provided in the
b constitation )

Article IV

Meetlngs:

Sec. 1. Regular mestings of this club,
which shall include any business mesting of
activa individual members, shall bs held every.

. at such hour and place as this
club from time to time shall designate.

Sec. 2. Spacial business mestings of this
club may be called by a majority vote of the
active individual members present and voting
at any regular masting at which a quorum is
prosent, or by the club President.

Sec. 3. The Exscutiva Committse of this
club shall maet at least a

such hours and places as it may determine.

Article V

Election of Officers:
Sec. 1. The Officrs of this club shall ba as
provided in the Club Constitution, with selscton,

07 this ctub does not wish to elect additional
Offcers, write “none” above i both Sec. 1 and
sec2)

Sec. 3. This club alscts Offcers for the
folowing terms of office (check ons):
O Haltyear torms, from July 1 to December 31

and from January 1 to June 30

O Full-vear terms, from July 1 to June 30.
(Clabs meeting every week throughout the entire
vear may choose half-year terms; al other clubs
mast choose full-year terms: The beginning and.
end of the terms are st forth in Aricle VI, Sec. 3,
of the Clab Constitaton.)

Article VI

Rules of Order:
Sec. 1. Sinca Robert’s Rules are not a
recogaized authority on parliamentary procedure

I the jurisdiction whare this club is located,
shall be
dsemad substituted for Robert’s Rulks In Article
X, Sec. 1, of the Club Consttution with respect
o this club
(Complete chis Articte ol if his lub is lovated in.
a jursdicton where Robert's Rules of Order, Newly
‘Revised are not ecognized partamentary auttonity)

Article VIl

Amendments:
Sec. 1. Subjectto the review of Toastmasters Inter-
national, and provided the proposed amendment

51




[image: image10.jpg]s within the scope of permittad amendmerts,
these Bylaws may be amendad, including amend-
ments to change tha nams ar location of this
club, at any duly called and noticed business,
meeting of this club at which a quorum s pres-
ent, by the aifirmative vote of atleast tic-thirds
of the active individual members present and
voting, Any such amendment must b proposad
in vriting by an active individual member at the
meeting Immadiately preceding that at which th
amendment i to be votad an.

Sec. 2. The scope of these Bylaws, and any
amendments t these Bylaws, i limited o the
matters specifically placed within the discration of
this club by the Club Constitution or by a palicy
of th Boand of Directors of Toastmastars Interna-
tional. This club shall not have the power 0 amend
any reference in these Bylaws to the Club Constiuton.
Sec. 3. Upon its adoption by ths club,
the club Secratay shall immediately mail a copy.
of any Bylaws amendment (o the Bxecutive
Director at World Headquarters of Toastmasters

International for review:. I Toastmasters
International finds that the amendment does not
exceed the scope of permitted amendments to the
Bylaws of this club and is not otherwise improp-
er, the amendment shall be fld in the records of
Toastmasters Iternational. If Toastmasters
International datermings that the amendment
exceats the scope of permited amendments or is
othenwiss improper, Toastmasters International
shall 5o notfy this club, and the amendment shall
be null, void, and of no afect.

CrrmIFn

\TE OF SECRETARY

__ centty that I am presenty the duly elected and acting

Toastmasters Club, Club Number
unincorporated association, and that the above Bylaws, consisting of ________ pages, are the Bylaws of
this club as adopted at a duly called and noticed business meeting of this club at which a quorum was at
all tmes present, by the affirmative vote of at least two-1hirds of the active Individual members present and
voting, on ;

Secretary of

Lan

Dated:

CLUB SECRETARY





